Permit Application Check List

•1)     Proof of Workers Compensation and Disability Insurance or certified exemption from NY State.
•2)     Payment of Permit Fee.
•3)         Completed and signed application including: location of project in sufficient detail so the inspector can locate the project Post Office box and route numbers are not adequate.
•4)     Estimate of actual cash value of work to be done.
•5)         Site plan or plot diagram showing where the building is on the lot with distances shown to each lot line, septic systems, well and any other structures that are on the property. Show all above ground and below ground existing electrical service.
•6)     Three sets of blueprints or drawings detailing the following elements of construction: (One set must remain on site for all inspections).
       Footer/foundation detailing size, depth below grade, reinforcement, drainage, waterproofing, etc.
       Framing - detailing size, spacing, type of material, fasteners, spans for all floor joists and wall construction.
       Roof rafters detailing size, spacing, pitch or truss specifications of designer and/or builder and roofing materials to be used
       Floor plans showing room dimensions, window dimensions and location.
       Door and window schedule showing manufacturer and style.
       Interior finish, details on insulation to be used in sidewalls, ceiling and floors including R values, type of insulation. Engineer or architect approved
plans require a separate statement by the designer that the building meets NYS Energy Code requirements.
       Interior finish detailing type of wall covering to be used.
       Heating systems (HVAC) etc, (residential will need a description of heating system, and commercial will need full plans.)
•7)     Electrical wiring must be inspected by a third party inspector and inspection report must certify that electrical is done in accordance with the National Electric Code (NEC).
•8)     All Septic Systems must have blueprints stamped by a NYS Licensed Engineer/Architect Results of perk test and soil depth must be submitted with application. The only exception would be repair of an existing gravity flow system. Commercial, Mobile Home parks, Subdivisions must be approved by the NYS Board of Health and the local Planning Board and be stamped by a NYS Licensed Engineer/Architect.
•9)     Manufactured homes must detail type of home, manufacturer, and year of manufacture. The Manufactured Homes must be set up by a NY certified Manufactured Home Installer. Engineered foundation plan stamped by NYS Licensed Engineer/Architect All manufactured housing must be set by a NYS certified manufactured home installer .Manufacturers installation manual must be provided.
•10)  Residential homes over 1500 Square Feet must have blueprints stamped by a NYS
Licensed Engines/Architect
•11)  Call DIG-SAFELY at 1(800) 962-7962 for underground utility location
before you dig.
Allow a minimum of two weeks for permit approval.
